
 
 

Microsoft PowerPoint Pre-Course Questionnaire 
 
Name:  E-Mail:  
Company:  Telephone:  
 
How long have you been using Microsoft PowerPoint?  
Which version do you use? (e.g. ’97, 2000, etc.)  
 
 Yes No 
Have you used Microsoft PowerPoint before?   
Have you created a Presentation before?   
Are you familiar with other Windows or Mac OS programmes?   
 
 I don’t 

know what 
this is 

I know 
little 
about 
this 

I have a 
good idea 
what this 
is 

I know all 
about this 

Choose a Template     

Create a Slide     

Format Text     

Use Clip Art     

Create an Organisation Chart     

Create a Table     

Create a Graph     

Work with Transitions     

Drawing     

Animate an Object     

Animate a Graph     

Create Templates     

Create Hyperlinks     

Pack and Go     

Action Buttons     

Linking with other Microsoft 
Programs     

 
 

Comments: 

 

 


