
 
 

Microsoft Excel Pre-Course Questionnaire 
 
Name:  E-Mail:  
Company:  Telephone:  
 
How long have you been using Microsoft Excel?  
Which version do you use? (e.g. ’97, 2000, etc.)  
 
 Yes No 
Have you used Microsoft Excel before?   
Have you created a formula in any spreadsheet programme?   
Are you familiar with other Windows or Mac OS Programmes?   
 
 I don’t 

know what 
this is 

I know 
little 
about 
this 

I have a 
good idea 
what this 
is 

I know all 
about this 

Create, Save and Open files in Excel     

Enter Text and Numbers     

Cut, Copy & Paste     

Absolute Cell References     

Customise Toolbars     

IF Statements     

Sorting     

Goalseek     

Linking Worksheets     

Protection     

Subtotals     

Create & Format Charts     

Filter     

Pivot Tables     

VLookup & HLookup     

Macros     

VBA Programming     

 
 

Comments: 

 

 


